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Role & Responsibilities:

KIT & EQUIPMENT MANAGER

The role of the Kit Manager is to be responsible for all kit orders for the club and to liaise with the kit supplier in order to get the best deal on all kit for club members.

	Responsible to: The Club     Committee
	Responsible for: N/A


	Main Duties
	Skills Required

	· Order and deliver all kit for club members

· Liaise with the kit supplier in order to maintain a good working relationship and gain the best deal for the club

· Liaise with the Treasurer to arrange payment of all kit supplies

· Ensure efficient delivery times on all kit orders

· Conduct a reconciliation with Captains and coaches twice a season to ensure they have enough kit and equipment i.e. balls, first aid kit etc

· Attend committee meetings
	· Confident and effective communicator

· Well organised

· Good negotiation skills


The Commitment we are looking for
Meetings are held on the first Monday of every month between July and April.  In addition, the AGM is held in May each year.  The term of office is for a minimum of 2 years although the club will allow the holder to resign if they feel they cannot fulfil the role. You will need access to a telephone and a computer, including e-mail and internet access.

What else can we tell you about the role?
The Kit & Equipment Manager must be well organised and have the ability to negotiate.  

