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Role & Responsibilities:

JUNIOR CLUB DEVELOPMENT OFFICER

The role of the Junior Club Development Officer is to oversee the development of the junior section of the club and the achievement of Club Mark Accreditation.  It also involves the recruitment of junior members to the club. This is a vital role with regards to developing a junior section of the club.  

	Responsible to: The Club     Committee
	Responsible for: Junior team coaches and members


	Main Duties
	Skills Required

	· Write a Club Development Plan in conjunction with the Senior Club Development Officer – utilising the knowledge of the County Hockey Development Officer (HDO)

· Attend ‘Developing a Junior Club’ training course and any other courses appropriate to the role

· Co-ordinate the recruitment of junior players

· Co-ordinate the recruitment of coaches for junior sessions and teams

· Work with the coaches to ensure that their knowledge is kept up to date

· Organise fixtures for junior teams in conjunction with the Fixtures Secretary

· Liaise with schools to recruit junior players

· Liaise with Local Authority Sports Development Unit/County Hockey Development Officer to recruit junior players, recommend players to development centres and or centres of excellence, county squads etc

· Ensure that knowledge, skills and qualifications are up to date

· Promote good sportsmanship wherever possible

· Work with the Social Secretary and Senior Club Development Officer to organise recruitment events

· Attend committee meetings
	· Good management skills

· Approachable and friendly

· Good listener and effective communicator

· Confident with good leadership skills

· Great organisational skills

· Able to delegate effectively

· Enthusiastic and good motivator

· Knowledge of Data Protection Act

· Hold a CRB

· Child Protection – course offered by Sport England

· Best Practice – course offered by Sport England


The Commitment we are looking for
Meetings are held on the first Monday of every month between July and April.  In addition, the AGM is held in May each year.  The term of office is for a minimum of 2 years although the club will allow the holder to resign if they feel they cannot fulfil the role. You will need access to a telephone and a computer, including e-mail and internet access.

What else can we tell you about the role?
This is a new and exciting role because it offers the officer an opportunity to play a part in the development of the junior section, not only of the club as a whole, but also of every individual member.  This will be a very demanding role in the initial stages while the section is being developed and the officer is working towards Club Mark Accreditation, however, this will also result in the role be very rewarding.

