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Role & Responsibilities:

CHAIRPERSON

The role of the Chairperson is to oversee the business of the meeting and to keep order among members.  They have overall control, giving direction, keeping focus and giving structure.  Their ultimate responsibility is to take decisions on behalf of the committee following consultation with its members.

	Responsible to: The Club     Committee
	Responsible for: All committee members


	Main Duties
	Skills Required

	· Chair committee meetings and Annual General Meeting

· Ensure that committee members are aware of their roles and responsibilities

· Lead the committee in making decisions for the benefit of the whole club including disciplinary matters

· Identify and approach potential sponsors/donors

· Apply for grants/sponsorship or other forms of financial assistance from organisations such as Sport England, Local Authorities or commercial companies

· Raise awareness of the club

· Act as the ambassador and/or spokesperson for the organisation

· Produce a monthly newsletter

· May be called upon to act as mediator
	· Confident and Effective communicator

· Strong leader

· Ability to be objective

· Great organisation skills

· Ability to delegate duties

· Ability and knowledge to act as spokesperson for your organisation

· Unbiased and impartial

· Knowledgeable on equity issues


The Commitment we are looking for
Meetings are held on the first Monday of every month between July and April.  In addition, the AGM is held in May each year.  The term of office is for a minimum of 2 years although the club will allow the holder to resign if they feel they cannot fulfil the role. You will need access to a telephone and a computer, including e-mail and internet access.

What else can we tell you about the role?
This is a high profile role with ultimate responsibility for the club committee and club members.  As chairperson you are the face of the club and may be required to attend meetings or events outside the club in order to develop the club.

